[image: image1.png]MC Monroe Community College
Virtual Campus

By using this computer, you agree to the
MCC Computer Code of Conduct.

You may be monitored.

Log n using your MCC Email address.
Ex: jdoe001@student.monroecc.edu
jdoe@monroecc.edu

User name: | 1doe001 @student. monvoecc.edu
Password; |

Logon o

ok Cancel Options <<



MCC’s New User Login Policy for Computers
MCC has standardized a new way to login to classroom computers. Students and faculty alike will be required to login with their MCC e-mail address before using the computer. This allows for a more customized environment for each user and enhances the global security of the college.

How to Log In

In the username field, enter your entire MCC e-mail address. For faculty this will be jdoe@monroecc.edu and for students this will be jdoe001@student.monroecc.edu. Enter your password. DO NOT choose ‘Logon to’.  Please be certain you are using your full e-mail address (jdoe001@student.monroecc.edu).  
24hr Generic Login (New Student Does Not Know E-Mail?)
If a new student does not know their e-mail address and password, the faculty member should go to http://wifi.monroecc.edu and click on the guest account link on the right hand side of the screen (http://cnsweb.monroecc.edu/wireless/guest). Login with your staff account and follow the directions to create a 24-hour temporary account (different each day). This account can be used by multiple students, so it would be possible to post on the board each day for the first few weeks of class. Nevertheless, please encourage students to use their proper e-mail address and password (see below).  
How to Lookup Student E-Mail

On a computer that is already logged in, have the student go to http://wifi.monroecc.edu and click on Students who don't know their MCC user ID or password can use this link to look it up. The student will need to know their M number and birth date. Once the student obtains their e-mail address they can use it to login to any academic computer. Initially, the password will be the student’s 8 digit birth date (01311988). It is highly recommended that the student changes this password.
Student Forgets to Log Out

It is bound to happen. The computers will automatically “lock” after a preset amount of inactive mouse/keyboard use. If the computer is locked, have the new student enter their e-mail address and password into the lock box just as they would if they were logging into an unlocked computer (the initial login screen and lock screen look very similar so this should be natural). The computer will ask if it is OK to log out the current user. Click OK. If the computer is not locked, simply log out of the current account (Start(Log Off) and have the next student log in. 
Lab Groups –Whose E-Mail Address to Use?

If the computer is being used by several students for a lab, use the generic login. Instructions for obtaining this login can be found above.

Other Changes

Computer Off or On?

In an effort to save energy, the computers now go into a deep sleep mode that may look similar to the computer being off.  Press the spacebar on the keyboard and wait a moment. If this does not wake the computer up, gently tap the power button. This will either wake the computer up or turn it on. 
S Drive, M Drive, Etc. Etc.

Now that you log into the computer with your own e-mail address it is only natural to assume the computer will know who you are. Your S, M and V drives are mapped accordingly. There is no longer a need to use the Student/Faculty Tools icons to obtain these drives. This raises an important point – Remember to log out or else the next user will have access to your files!
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