Monroe Community College

IRB PROTOCOL FOR SUBMITTING AN APPLICATION FOR REVIEW

Individuals who wish to engage in non-medical research using human subjects, either within the college community, or in the larger community, that would involve identification of the identity of subject participants and/or the use of private information about the subjects must request review and approval through the Monroe Community College IRB.  This policy also applies to MCC students conducting research studies, either within the college or in the larger community, under the supervision of a college faculty member.  Non-college employees who wish to use MCC students or staff for human subject research must also apply for research approval through the College IRB.  Individuals requesting approval for research projects involving human subjects must complete and submit both a Human Subjects Research Approval Form (Appendix A) and the Human Subjects Research Checklist (Appendix B) to the Grants Office.  Each project involving different subjects or subsequent projects involving new information with original subjects must have separate approval.

A condition of human subject research approval is that all participants sign a written, informed consent form provided by the College (Attachment C, D, or E).  The IRB maintains the discretion to waive the consent form requirement if the form itself is the only record linking the subject to the research.  To ensure that all subjects understand the nature of the research, the informed consent form must include a reasonable description of the nature of the research being conducted, the purpose of the research, and the proposed use of the research data, including any proposed publication.  In addition, the form must state that participation is voluntary and that refusal to participate will not result in a penalty or loss of benefits to the subject. 
To initiate the IRB process the researcher should submit the following materials to the Grants Office:  

· A memo that briefly describes the intent of the project

· A completed IRB Approval Form

· A completed copy of the IRB Checklist

· A copy of the Consent Form that will be provided to the participants

Proposals will be accepted at any time.  Review by the chair for approval of exemption will normally be conducted within one week.  Please contact the Grants Office with any questions at 585-292-3026.
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