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  Department of Human ServicesPRIVATE 
To: All Human Services Students 
From: Debbie Alimentato, Human Services Fieldwork Coordinator
Date:  March 10, 2008

Effective March 17, 2008, Fieldwork Information forms will be available online.  Please follow the steps below to access the form.
If you plan to register for a Human Services course with a fieldwork component (i.e., HUM 111, 112, 211, or 212) next semester, you need to fill out a Fieldwork Information form as soon as possible.  This is so that you can be placed into a fieldwork assignment that suits your schedule and interests.  Every student needs to complete this information.
Please access and fill out the form as soon as possible.  If you do not fill out a Fieldwork Information form, you will not be placed. Failure to complete this information will delay your placement.

To fill out the form using the Banner Self-Service System:
1. Go to the MCC Homepage (www.monroecc.edu) 


2. Click on the “Student Records” icon             from the “Quick Links” at the top of the page
3. Log into your Banner account using your M-number.
4. Click on “Student & Financial Aid,” then “Student Surveys.” 
5. Click on the Fieldwork Request Form that corresponds to the Human Services course you plan on registering for.
6. If you have not yet registered for next semester:

a. Skip Question 1 and fill out all the other questions.  Click “Submit” when you finish.  
b. After you register for next semester, re-open the form, fill out Question 1, proceed through the rest of the pages (you will not have to re-answer anything), and click on “Submit” at the bottom of the last page. 
7. If you have already registered for next semester, fill out all of the questions and click on “Submit” at the bottom of the last page. 
Important: Do not click on the Back button at the top of the page at any point while filling out the form.  Also, do not close out of the survey before you click Submit.

If you are unable to complete the form online contact me for a paper copy of it at dalimentato@monroecc.edu.
Thank you!
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