Scheduling an Appointment

1. Click on the appointment

tent

Week Schedule 1/21/2013 Jane Doe Demo Learning Center

time that you wish to book. o Mom 1721 T

The Appointments Entry box
will automatically appear.

2. The directions will be at the
top of the box. Please read all
directions carefully.

3. Enter all required
information.

Thu

4. Choose a 30 min or 60 min appointment.
5. Click "Save" when finished.

6. After you have saved your appointment, you will

receive an appointment confirmation

email as well as a reminder the night before your appointment
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