
Cancelling an Appointment  
 

All appointments can be cancelled up to 30 

minutes prior to the appointment start time.  

 

1. Log into TutorTrac. Upcoming 

appointments will be listed on your 

main page within the TutorTrac 

Main Menu box 

2. Click on the X at the end of the 

appointment description. 

3. You will be prompted to confirm that you wish to cancel your appointment.  

 


