Learning Center Student Referral
in
Banner Self-Serve

1. Login to Banner Self-Serve

2. Select Faculty Services

3. Select Learning Center Student Referral

4. Choose the course from the menu that you would like to make the referral for and select:
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Learning Center Referral

Instructors who determine their students need to use the learning centers to accomplish course objectives can use this form to refer students to the leamning centers electronically.
The form will allow you to send a referral to all students in your class or to a specific individual. They will receive an email with the information you specify, once you complete the
form.

Survey Status will appear as "not completed” due to the fact that this is an ongoing survey, and students can be referred multiple times to the learning centers.

Please note that upon exiting the survey, a message will appear that you have submitted your data.
# _indicates a required field.
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5. Here you can select ALL STUDENTS IN THE CLASS or an individual student to refer to the
Learning Center (s). If you only have a few students to add, you need process the entire referral for
each student one at a time.

Please note that if you select ALL STUDENTS IN THE CLASS the date reported will not appear.
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# -indicates a required field.

# Students List

Student ID Student Name Reported ]

® > ALL STUDENTS IN CLASS

< Moo Ferguson, David

O Moo Battles, James

O Moo Eckmair, Julian

C MoD Miranda, Julio

C Moo Schwab, Andrew

< MO0 Kennedy, Stephen

O Moo Lazary. Alexander

C Moo Harding, Zachary

© Moo Zorn, Ryan

© Moo Towndrow, Derek

© Moo Walters, Matthew

O Moo Price, Brian ]
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6. This next page is where you select the Learning Center (s) that you would like to refer your
student(s) to. You can select multiple Learning Centers, scroll down the page to see the entire list.
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# -indicates a required field.

_ Please choose the learning center(s) that you wish the student ta have access to.

[JApplied Technology Learning Center

[[IBrighton Accounting and Economics Learning Center
[[IBrighton Dental Studies Learning Center

[IBrighton Electronic Learning Center

[ Brighton Engineering Science & Physics Learning Center
[ Brighton Interdisciplinary Learning Center

[ Brighton Natural Science Leaming Center

[ Brighton Nursing Leaming Center

[JBrighton Office & Computer Learning Center

[ Brighton Psychology Leaming Center

[IBrighton Robert A. Fratangelo Mathematics Learning Center
[IBrighton Visual/Performing Arts Leaming Center
[CIBrighton Writing Learning Center

[JDamon Accounting/Economics/Business Learning Center
[J Damon Electronic Learning Center

[J Damon Mathematics Learning Center

[JDamon Psychology Learning Center

[JDamon Science Learning Center

[JDamon TRS Mastery Learning Center

[JDamon Writing Leaming Center
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7. This next page is where you can type in or copy & paste the objectives for the student using the

learning center. Please note there is a limit of 2,000 characters, which is about 8-tenths of a page
of text.
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# _indicates a required field.

# 2. Course objectives represent complex concepts for which students require assistance. Therefore, | recommend that the student named above have access to the Leaming
Center to accomplish these objectives throughout the semester. (List the objectives below: imited to 2000 characters)
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Every night a process will take place that will look for all newly submitted referrals and send an
individualized email to the students. The content of the email is below:

Email Content

Dear <Stu_Name>,

Your professor is referring you to the following Learning Center(s):

<Learning Center list>

This is being done so that you can further accomplish the course objectives in <course_title>:
<Objective list>

For further information about the course objectives, please see your professor.

From fitness to physics, MCC provides learning and resource centers where students with diverse
interests and needs can receive assistance from faculty tutors, video instruction or computer software.
Learning Centers provide access to current technology (for example, computers, printers, audiovisual

equipment, and more) in a safe, secure, comfortable environment with courteous and knowledgeable staff.

For more information on the Learning Centers go to:

MCC College Directory - Learning & Resource Centers




